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PyTHHa, KoTOpaa chejaeT JHU

C60p 3aABOK U3 NOYTbl U 0popMIEHNE JOKYMEHTOB
BPYYHYHO — 3TO YaCbl MOHOTOHHOM PaboTbl.

One4yaTKM B MMEHaX, COpBaHHblE CPOKU nepen, :
MepPOonpPUATUAMMU, YCTANIOCTb COTPYAHMKOB.

N BCE 3TO — CHOBA U CHOBA, C Ka*kAblM HOBbIM MOTOKOM. 6 O O

3a8BOK NpuUXoamnaoch pas3bupatb
BPYYHYH — MO OA4HOM




OaHa KHOIIKa BMECTO YaCcOB Pa0dOThI

Q bbL/I10

e [Mncbma pa3bupatoTca BPpy4YHYHo
e [laHHble B6MBAOTCA NO OA4HOMY MO0
e CepTnduMKaTbl NeyaTatoTca No oAHOMY

e OneyaTtkn u noTepAHHbIE YacCbl

0 CtraJjio

e [lncbma BbIrpy»atorca B Excel aBTomatnyecku
e [loKymeHTbl popMmpyroTCA NO Wabnory
e COTHM AOKYMEHTOB 33 OAUH NPOX0A,

e Hosb OneyaTok, MWUHYTbl BMECTO 4YaCoB



Y10 yMeeT nporpamMma

FenepaTop cepTuPHKATOB

HokymeHTbl Word 1 PDF no Bawmm
wabnoHam ¢ gaHHbIMM U3 Excel

[lapcep nmoutsl (IMAP)

C6op gaHHbIX NPAMO M3 ALWKKA: AHAEKC,
Mail.ru nnu csou cepsep

O6pa60oTKa nouTsl (.eml)

N3BneyeHme HYKHbIX nonen u3 pamnos
nucem B Tabauuy Excel

YMHOe u3BjieyeHue

ABTO-pacno3HaBaHue e-mail u TenedpoHos,
rmbKue WwWabnoHbl none



Kak sTo pa6oTaer

INoax/1I0UNTE IOo4Ty

nnu 3arpysute dannbl nucem (.eml)

[Iporpamma co6upaet
JlaHHbIE

HY*KHbl€ No/A NonaaatoT B Tabanuy
Excel

l'oToBBIE AOKYMEHTbI

dopmupytotca no wabnoHy —
Word unu PDF



[loyuemy 3TO y306HO

JIOKaJIbLHO U 6e30MacCHO JaHHble 1 Napoan He NOKMAAIT Ball KOMMbOTEP
JIro6asa modra Anpekc, Mail.ru nam ceoin IMAP-cepsep
Word u PDF Hy>HbI1 dopmaT LOKYMEHTOB Ha BbIXoae

IIpocTo MoHATHbIN MHTepdeic, 6e3 obyveHun




KoMy nnoaxoaut

Hentpsl AI10

3aAaBKK, cayliaTenu, cepTudmKkaTbl —
NOTOKaMM

bu3Hec

O6paboTKa 0bpalleHUN U TUNOBbLIX
[OKYMEHTOB

brogxeTHbIE YVUpeKaACHUA

PYTUHHbIN AOKYMeHTOObOpOT be3
JLLIHKUX 3aTpaT



Pe3syiabTaT

Yacel > MUHYThI HoJib onneyaTok CoTHH nuceM

OdopmneHune, KOTopoe 3aHMMaANo [laHHble NoACcTaBAAOTCS Ob6pabaTbiBatoTCA 332 OANH NPOXOA,
AeHb aBTOMaTUYECKMU



JInLleH3uA U YCJI0BUA

Q FopoBasa TULLEeH3US

Mo IMLEH3NOHHOMY K/HOYY, C YKa3aHHbIM CPOKOM

o AKTHBaNyA B OAHH LIar

BCTAaBUTb KNOY BO BKNaAKe «JInMLeH3na»

Q PaGoraeT od.iaitl

leHepauua pdf pabotaeT 6€3 NOAKNIOYEHUA K UHTEPHETY

Cmoumocmeb AuyeH3uu — o 3anpocy Ha calime rnpasoobsadamerns.



OcBoGoauTE BpeMsA AJIA BaXKHOTO

«/JokymeHmo3zasp 3000 Web» bepém pymuHy Ha cebs.
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